
	[bookmark: _Hlk43202153]INTERNAL USE ONLY
JOB REFERENCE & CANDIDATE NUMBER
	



[bookmark: _Hlk43203239]Please complete this form as fully as possible and return to jobs@caringtogether.org If you are unsure of anything in this form, call and speak with someone in the people team on 01480 499090.

	Post applied for
	

	How did you hear about this role?
	Refer a friend
(Please state name)
	

	
	Social media (specify platform or website)
	

	
	Other

	



	[bookmark: _Hlk43202369]Personal details – part A

	Preferred title (Mr   Mrs   Miss   Ms  other (specify)
	

	First name(s)
	

	Last name/family name
	

	Address
	




	Postcode
	

	Telephone numbers
Please indicate preferred daytime contact number
	Home
	

	
	Mobile
	

	
	Work
	

	Email address
	

	Current UK driving licence
Please tick as appropriate
	Yes
	☐
	No
	☐
	Other
	☐

	Please state country of issue if not UK
	



	[bookmark: _Hlk43201961]Asylum & Immigration Act 1996


We are required to check the eligibility of potential employees to work in the UK and as an employer could face a civil penalty if we employ any person who is not entitled to work here.
You will be required to bring proof of eligibility to work in the UK with you to your interview. If you have a work permit please bring this to the interview.

	National insurance number
	
	
	
	
	
	
	
	
	



	[bookmark: _Hlk43202179]Care workers roles - please see part C where you will need to identify your availability to enable us to process your application




	[bookmark: _Hlk43202065]References


[bookmark: _Hlk42780204][bookmark: _Hlk43202048]Please give names, addresses and contact numbers of two people who can provide a reference for you. They should be your last two employers. If you have only one previous employer you may give the name of any other person who can provide a reference for you but this should not be a partner or a member of your family. We do not approach referees until after interview. Please also let us know if you were known by another name to these referees.

	Reference 1 – present employer

	Name
	

	Job title
	

	Organisation
	

	Address and postcode
	





	Telephone number
	

	Email address
	

	How is this referee known to you?
	

	Do you wish to be contacted before we approach this referee? Please tick as applicable
	Yes
	☐
	No
	☐



	Reference 2 – previous employer
(Please indicate if this referee is not a previous employer)

	Name
	

	Job title
	

	Organisation
	

	Address and postcode
	





	Telephone number
	

	Email address
	

	How is this referee known to you?
	

	Do you wish to be contacted before we approach this referee? Please tick as applicable
	Yes
	☐
	No
	☐




	[bookmark: _Hlk42780502]Rehabilitation of Offenders Act



Because of the nature of the work for which you are applying, you must provide information about any criminal record. This includes convictions, cautions, reprimands and final warnings. Our power to require this lies in the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 which removes the normal operation of the Act in relation to specific occupations, including the provision of homecare services. In the event of being employed in connection with this application, any failure to disclose such convictions could result in dismissal or disciplinary action.

	If you have no convictions, please write NONE 
	



If you have any previous or outstanding convictions, cautions, reprimands or final warnings, you will only be asked to supply details of the type of offence, date, sentence, fine, etc. if you are invited for interview.

	While aged 18 and over, have you lived abroad for more than 12 months in the last 10 years or more (whether continuously or in total)? Is yes, please state where?
	Yes
	No

	
	☐
	☐

	
	
	



	If you hold a Visa to live and work in the United Kingdom, can you provide a criminal record certificate?
	Yes
	No
	N/A

	
	☐
	☐
	☐



	[bookmark: _Hlk42780594]Disciplinaries or grievances

	Have you been involved in any disciplinary or grievance procedures in the last two years, or do you have any issues pending?
Please tick as appropriate
	Yes
	No

	
	☐
	☐

	If yes, please provide further information







[image: A picture containing graphics, graphic design, clipart, cartoon
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IN CONFIDENCE
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Equal opportunities monitoring form
We are an equal opportunities employer and strive to ensure equal opportunities practices are adhered to when selecting applicants and volunteers. Our aim is to ensure no one receives less favourable treatment because of age, disability, gender reassignment, marriage and civil partnership, pregnancy or maternity, race, religion or belief, sex or sexual orientation.
In order to have accurate information and to ensure that this policy is fully and fairly implemented and monitored, and for no other reason, would you please provide the following information and return it with your application form. If you feel that our procedure has unfairly discriminated against your application, please take this opportunity to tell us.

	1
	How would you describe your ethnicity?

	
	White
	
	
	
	

	
	British, Welsh, Scottish, Northern Irish or British
	|_|
	
	Irish
	|_|

	
	Gypsy or Irish Traveller
	|_|
	
	
	

	
	Any other white background
(please specify)
	|_|
	
	
	

	
	
	
	
	
	

	
	Mixed
	
	
	
	

	
	White and Black Caribbean
	|_|
	
	White and Black African
	|_|

	
	White and Asian
	|_|
	
	
	

	
	Any other mixed background
(please specify)
	|_|
	
	
	

	
	
	
	
	
	

	
	Asian or Asian British
	
	
	
	

	
	Indian
	|_|
	
	Pakistani
	|_|

	
	Bangladeshi
	|_|
	
	Chinese
	|_|

	
	Any other Asian background
(please specify)
	|_|
	
	
	

	
	
	
	
	
	

	
	Black or Black British
	
	
	
	

	
	African
	|_|
	
	Caribbean
	|_|

	
	Black British
	|_|
	
	
	

	
	Any other Black background
(please specify)
	|_|
	
	
	

	
	
	
	
	
	

	
	Other ethnic group
(please specify)
	|_|
	
	
	

	
	
	
	
	
	

	
	Prefer not to say
	|_|
	
	
	

	
	If you would like to further describe your ethnicity, please do so here:
	

	
	
	
	
	
	



	2
	Which age category do you fit into?

	
	18-24 years
	[bookmark: Check11]|_|
	49-56 years
	|_|

	
	25-34 years
	|_|
	57-65 years
	|_|

	
	35-44 years
	|_|
	66-69 years
	|_|

	
	45-48 years
	|_|
	70+ years
	|_|

	
	Prefer not to say
	|_|
	
	

	
	

	3
	What is your gender?

	
	Male
	|_|
	Female
	|_|

	
	Transgender
	|_|
	Non-binary
	|_|

	
	Prefer not to say
	|_|
	
	

	
	

	4
	Which best describes your religion or belief?

	
	Buddhist
	|_|
	Muslim
	|_|

	
	Christian
	|_|
	Sikh
	|_|

	
	Hindu
	|_|
	Other
(please specify:)
	|_|

	
	Jewish
	|_|
	Prefer not to say
	|_|

	
	If you would like to further describe your religion or belief, please do so here:


	
	

	5
	How would you describe your sexual orientation?

	
	Lesbian
	|_|
	Gay man
	|_|

	
	Bisexual
	|_|
	Heterosexual/straight
	|_|

	
	Prefer not to say
	|_|
	
	

	
	

	6
	Do you consider yourself to be a person with a disability?
You will be considered as having a disability for discrimination purposes if you fit the definition as given in the Equality Act 2010. In the Act, a disability is a ‘physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities’. For these purposes ‘long-term’ is taken to mean the condition is likely to last longer than 12 months or likely to recur.

If you tell us you have a disability, we will ensure we discuss and make reasonable adjustments to where you work, work arrangements and at interview.

	
	Yes
	|_|
	No
	|_|
	Prefer not to say
	|_|

	
	As far as I am aware, I don’t have a disability
	|_|
	
	

	
	

	7
	Are you a carer?
For clarification ‘A carer is someone, who, without payment, provides help and support to a partner, child, relative, friend or neighbour, who could not manage without their help. This could be due to age, physical or mental illness, addiction or disability.’

	
	Yes
	|_|
	No
	|_|
	Prefer not to say
	|_|



Caring Together uses the information on this form to review compliance with its policies on equal opportunity, diversity and inclusion in relation to recruitment. We will use this data to inform our statistics on the representation of our workforce from the categories shown above.
We will treat all personal information in line with current data protection legislation and our data protection policy. For more information on how we use the information you have provided, please see our privacy notice which is located on our website here caringtogether.org/privacy-policy
In order for us to process this information and to comply with legislation, we require your consent. You are not required to give your consent; you acknowledge that any consent given is freely given and that your application is not dependent on you giving consent your processing of this data.
Including your signature below will signify your consent to our processing of this information. Once you have given consent, you may withdraw it at any time by contacting the people team.



	Declaration

	I declare that all the information I have given on this form is true and accurate, to the best of my knowledge. Please note that if you give untrue or inaccurate information any employment contract may be invalidated and the employee subject to disciplinary action or dismissal.

Signed:						Date:



All short listing will be carried out on a completely fair basis in accordance with equal opportunities legislation and our organisation’s policy.
All application forms and data collected on behalf of the recruitment process will be stored and destroyed in compliance with GDPR.
image1.png
Caring
Together
Charity

Y
'





