
 
 

 

Fundraising manager 

Further information 

Title    Fundraising manager 

Hours    37 hours per week (full-time) 

Salary   £27,000 per annum 

Responsible for  n/a 

Based  St Ives, Cambridgeshire (regular travel across 

Cambridgeshire, Peterborough, Norfolk will be required) 

About Caring Together 

Three in five of us will become a carer at some point in our life. We will look 

after a family member or friend who, due to illness, disability, a mental health 

problem or addiction, cannot cope without our support. There are 178,000 

carers across Cambridgeshire, Peterborough and Norfolk and we know there 

are many more who are not recognised as carers. This is projected to rise to 

264,000 by 2030. Caring Together is a leading regional charity who provide 

information and advice, run services in local communities and campaign so 

that carers have choices. 

About the role 

We are proud to support 12,000 carers and their families every year. During 

an exciting time as we deliver our new strategy to enable us to help even 

more carers, we are seeking an experienced fundraiser with the enthusiasm, 

expertise and commitment to shape and deliver our fundraising plan and 

activities. Working within the motivated fundraising and engagement team, 

you will use your skills, experience and knowledge of the third sector to 

maximise voluntary income for Caring Together from our local community. 

 

 

 

 

 



 
 

 

Key accountabilities 

 To work alongside the head of fundraising and engagement and other 

members of the fundraising and engagement team to develop a 

fundraising plan 

 To lead on delivery of the fundraising plan and co-ordinate all 

community fundraising activity  

 To effectively monitor, evaluate and report on fundraising streams and 

achieve income generation targets 

 To recruit new support and generate voluntary income for the charity 

 To work with members of the fundraising and engagement team to 

develop appropriate promotional resources to support the fundraising 

plan 

 To work in collaboration with other teams to co-ordinate event 

attendance and resources 

 To steward existing partnerships and secure new partnerships and 

community support for the charity 

 To develop and project manage a calendar of fundraising events and 

challenges 

 To represent the charity at events as required 

 To work alongside appropriate colleagues to enable effective and 

efficient volunteer support of fundraising 

 To play an active role in the fundraising and engagement team and 

across the charity, contributing ideas and solutions. 

Other 

 To provide support to the fundraising and engagement team as 

required 

 To provide cover for absence of others within the fundraising and 

engagement team 

 To travel to other locations on occasion as required 

 To effectively manage own calendar to undertake the responsibilities of 

the role 

 To carry out any other ad hoc projects or tasks of a similar nature at the 

discretion of the head of fundraising and engagement and other 

member of the executive team. 

 

 

 

 



 
 

 

Person specification 

 

 Essential 

 

Desirable 

Qualifications  Educated to A-level 

or equivalent 

 

 Educated to degree 

level or equivalent 

 

 Fundraising 

qualification 

 

Experience  A proven track 

record of generating 

voluntary income 

from community, 

events or corporate 

fundraising within the 

voluntary sector 

(min. two years). 

 

 Experience of 

strategy 

development  

 

 Experience of 

project 

management from 

inception to 

completion 

  Experience of 

leading a team of 

volunteers 

 

 Experience of event 

management 

 

 Experience working 

in a customer 

focussed 

environment and/or 

delivering excellent 

supporter care 

 

 Experience building, 

managing and 

developing 

 



 
 

 

relationships with 

people at all levels. 

 

Skills and 

knowledge 

 

 

 

 

 

 

  

 Highly organised 

with good attention 

to detail 

 

 Strong interpersonal 

skills and confident 

presenting to a 

range of audiences 

 

 Excellent written and 

verbal 

communication skills 

 

 Good time 

management skills 

with the ability to 

prioritise tasks 

against deadlines 

 

 I.T. skills and familiar 

with the use of 

fundraising 

databases 

 

 Financial 

management skills 

and the ability to 

effectively monitor 

and evaluate 

income against 

targets 

 

 Creativity and the 

ability to produce 

ideas and see them 

through to 

implementation. 

 

 

 Knowledge of best 

practice, codes of 

conduct and 

relevant legislation 

within charity 

fundraising 



 
 

 

Personal 

attributes 

 Able to work as part 

of a team and under 

own initiative 

 

 Flexibility to work 

unsocial hours as the 

role demands 

 

 Able to work under 

pressure and cope 

well with change 

 

 Self-motivated and 

committed to 

achieving the 

ambition of the 

charity 

 

 UK driving licence 

and own transport 

 

 Willingness to travel 

across the region on 

a regular basis. 

 

 An enthusiasm for 

and understanding 

of carer issues 

 

Application and recruitment process 

Closing date The closing date for this post is Thursday 5 September 

2019 at 11.59pm. 

Interview It is anticipated that interviews for this post will take 

place on Friday 13 September 2019 in St Ives, 

Cambridgeshire. 

Start date The post is available immediately on a full-time, 

permanent basis. 

Referees The successful candidates will be asked to provide 

contact information for two referees.  It is expected 

that one of these will be your current or most recent 

employer. 



 
 

 

 

Proof of qualifications The person specification for this post lists qualifications 

that are essential and/or desirable and you may hold 

some of these qualifications.  Please note that if you 

are successful, you will be asked to provide original 

certificates of these educational and professional 

qualifications.  Please do not enclose these with your 

application. 

Terms and conditions Full details of the terms and conditions of employment 

will be made available to the successful candidate. 

Annual leave The successful candidate will be entitled to 25 days 

annual leave plus statutory holidays (eight days) as well 

as the option to buy and sell annual leave in 

accordance with our terms and conditions. 

Pension Caring Together comply with all current legislation 

regarding auto-enrolment into a pension scheme for 

employees. 

Entitlement to work  If you are shortlisted for interview, you will be asked to 

bring to interview original documentary evidence of 

your entitlement to work in the UK in line with a list of 

acceptable documents that we will provide to 

shortlisted candidates.  Please do not enclose these 

with your application. 

Working hours Normal working hours are between 09:00 and 17:00 

however, Caring Together is committed to ensuring a 

work life balance for our employees as well as support 

for our employees who may have priorities such as 

caring or other family commitments.  Flexible working 

patterns may be considered provided that the needs 

and objectives of the charity and the successful 

candidate can be met.  The successful candidate will 

be required to work flexibly at evenings and weekends 

as required. 

Benefits Full details of the benefits of employment will made 

available to the successful candidate.  

 


